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Signing In
Members must sign in to their accounts to take

Signing in can be done in two ways

1 Members cago tohttp://directory.naturallycomplementary.cand enter their sigim
access in the login panel,

T O they can simply add A/ memberso in the si
http://directory.naturallycomplementary.com/members

Note

g Member accounts are given only to those who sign up in the directory site.
When a Member signs up, he/she agrees to the terms and conditions (also knowrsad Term
Use..

w How To

To sigrrin to your account, do the following:

1. IntheUsernamebox, type your Login ID.

2. InthePasswordox, type your password. (Passwords are case sensitive)

3. If you want the application to remember your username and password, chedkotpdk in
Automaticallyoption.

4. Click on the_oginbutton.

ﬁﬁ How To

In case that you forgot your password, do the following:

1. Click on thd~orgot your passworlink found on the bottom of the login panel.

2. IntheUsernamebox, type your Login ID.

3. Click on theContinuebutton. After doing this, an-enail will be sent to you with instructions
on how to obtain a new password.

Changing Your Sign In Access And Contact Information

Thethe naturallycomplementary.com direct@agplication makes it possible for Members to
changehe information that they provided in the sign up procedure such thénsagoess and
contact information. Members can do this anytime in their accounts without the intervention of
the Site Manager.

g Note
The only information that a Member can change in bis#iigrin access is the
password. The username remains constant.


http://directory.naturallycomplementary.com/
http://directory.naturallycomplementary.com/members

ﬁa How To

To change your current signin access and/or contact information, do the following:
1. Inthe top navigation panel, click on theanage Accountmenu.

2. If you want to change your sign acces, go to theéAccount Informatiorarea (image
shown below) and do the following:

Account Information

* Username: bien.selvanc

Current Password:
ype your password here if you want to change it

Password: Passwerd strength

Retype Password:

A\ Please write down your username and password for future reference.

1. IntheCurrent Passwordbox, type your old password.

2. InthePasswordbox, type the new password that you wakRagsword
strengthtells you if the new password you inpstweak or strong)

3. Retype your new password.

1 If you want to change your contact information, go toGatact Informatiorarea (image
shown below) and do the following:



Contact Information (Thiz infarmataon will net be daplayed pudlcly

= Engish -
Language:

* First Name: Argelo
* Last Name: Seivane

Company:

Address Lnetl:

Address Line2:

Cry:
State:
Postal Code:
Counrry:
Fhone:
Fax:

* E-mail: bven_angelo@yahoo.com

URL: waw.vaheo.com

1. InthelLanguagedropdown list, specify the language that you prefer. You can then
receive email notifications from the dird¢ory in the language specified.

g Note
You receive an-gnail notification when you perform an important
action in your account or in the directory front.

2. In theFirst Name Last NameCompanyAddress LinelAddress Line2City, State
Postal CodeCountry, Phone Fax, E-mail, andURL boxes, provide the information
being asked.

Note

g We advise you to double check tBamail that you provide because

that is where you can receivem&il notifications. When you have a personal website, you
can also put the website adds in thaJRL box



Navigating Your Member Account

The interface used for Member accounts is divided into three parteptinavigation pane| the
left navigation panel and thebody. Menus can be found on either top or left navigation.
Clicking on any 6these menus will cause the body area to change.
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1 Homeg Select this menu if you want to view the shortcuts for all thedmles that you have
access to. Those shortcuts are the saasthe menus that you see in the left navigation
panel.

1 Manage Accoung Clicking on this menu will enable you to change your-sigatcess and
contact information.

1 Helpg This is where you canrite inquiries addressed to the Site Manager.
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1 Logout¢ The menu to select if you want to exit your account in a safe manner.

LEFT NAVIGATION PANEL



The leftpanel provides links to differeMemberandPaymenbptions. Basically, this navigation
panel holds the accountds primary menus such a

1 Listingsg Select this menu if you want to create a new listing or if you want to manage
existing ones

1 Gallerieg; Select this menu if you want to create a photo gallery for a listing, event,
classified, or article.

1 Promotions; Select this menu if you want to create a promotion for a listing.

1 Events; Select this menu if you want to create a new event gou want to manage
existing ones

1 Bannerg; Select this menu if you want to create a new banner or if you want to manage
existing ones

1 Classifiedg Select this menu if you want to create a new classified or if you want to manage
existing ones

1 Articlesg Select this menu if you want to create a new article or if you want to manage
existing ones

1 Check Oug This section allows you to pay for the listings, events, banners, classifieds, and
articles that you created in your account.

1 Historyg This is wheg you can view all the online payment and invoice transactions that you
have performed

BODY

When you sign into your accouniie Homepage is the first thing thgbu will always see. It
displays a short welcome message and the primary menus (normathdan the left) on the
extended body area.
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Whenyou click on any of the shortcut menus, the application tgkego a different page where
the primary menus appear on the left and the selected menu cpypeatsn the body.

Managing Your Iltems
Adding / Editing an Item



Adding / Editing An Article
Among all the items, articles are the simplest in terms of appearance and content.

&: How To

To add a new article, do the following:

1. Click onArticles > Add Atrticle .
2. In thelnformationarea (image shown below), tiee following:

Information
## Article Opfions
* Article Tithe:
Article Auther:
Article Author URL: hitp:Ai -
Publication Date: 01/09/2009 (|

a) IntheArticle Titlebox, type the name of the article that you are adding. The title is
the text that will appear on the top most part of your article. Be sure to make it
descriptive and catchy.

b) In theArticle Authorbox, type the namefohe person who created or constructed the
article contents.

c) IntheAtrticle Author URLbox, type the website address that you want to associate
with the author. This is ideal if the author has his/her own website and you want to
display a link in the aitle. The URL should contain both the protocol (ehtp,
httpg, and the domain name (e.gaturallycomplementary.com

d) InthePublication Datebox, provide the information that you want to appear in the

directory front as the date on when the artislposted. Do this by clicking on e
icon. By default, the current date is the one displayed in the box.

3. Inthelmagearea (image shown below), do the following:



Image

) Browse...
Image Source:

Image Aftribute:

Image Caption:

Click on theBrowsebutton of thelmage Sourcéox to select the image file on your

local PC that you want to use for the article.

In thelmage Attributeébox, type the text that you want to appear on the bottom of the
articleds primary image in the directory
In thelmage Captiorbox, type the text that you want to appear when the mouse

pointer is moved over the thumbnail image in the directory front and when the

thumbnail image is clicked and viewed in a separate window.

In the Abstractarea (image shown below), do the following:

* Abstract

English:

Espafiol:

Portugués:

Francais:

Pud
n
=



5.

6.

In the Englishtext areaprovide the text that will samarize the important points of the
article.You can also do this for all the enabled languages in the dire¢teryEnglish,
PortuguesgSpanish, French and German).

Note

g We advise you to havé available in all enabled languages so when a
visitor browsing the directory changes the site language, the abstract of thenaliticle
also change in accordance with the selected language.

(Top Tip, usehttp://translate.gogle.comto easilytranslate your text into multiple
languages)

In theContentarea (image shown below), do the following:

Content

English;
Espaiiol:
Portugués:

Francais:

In the Englishtext areaprovide the fullength content of the articl&.ou can also do this
for all the enabled languages in the directory.

Note

g We advise you to have it available in all enabled languages so when a
visitor browsing the directory changes the site lage, the abstract of the artildl

also change in accordance with the selected lang(ibge . Tip, use
http://translate.google.com to easily transiadar text into multiple languages).

In theKeywords for the seardrea (image shown below), do the following:


http://translate.google.com/

Keywords for the search (max 10 keywords ®

Aute Parts
Add one keyword or keyweord phrase per line. For example: Tires
Engine Repair

Englizh:
Espariol:
Portugués:
Francais:

In theEnglishtextarea, type the keywords with which the article will be indexeéfo
search. Add one keyword/keyword phrase per Mw can also do this for all the
enabled languages in the directory.

Vaan

We advise you to have the keywords availablallienabled languages. This will allow
the site visitors to search using keywords in foreign langudgep Tip use
http://translate.google.com to translate your text into multiple langudd@eg)Tip, use
http://translate.gogle.comto easily translate your text into multiple languages)

In the Categories and subategoriesarea (image shown below), select the category
and the sudzategory (if there is one) under which you want the article to appear. As
you click on a category, the list of all sghtegories under it is displeg.


http://translate.google.com/

Categories and sub-categories

Only select sub-categories that directly apply to your type.

Your article will automatically appear in the main category of each sub-category you select.

o Acupressure For Animals (Articles) Add

o Acupuncture For Animals (Articles) Add

- Applied Kinesiology For Animals (Articles) Add

o Aromatherapy For Animals (Articles) Add

o Ayurveda For Animals (Articles) Add

o Bach Flower Remedy For Animals (Articles) Add

- Bioresonance Treatment For Animals (Articles) Add
o Biospectrum Frequency For Animals (Articles) Add
- Bodywork For Animals (Articles) Add

o Bowen For Animals (Articles) Add

o Chiropractic For Animals (Articles) Add

o Colour /Color Therapy For Animals (Articles) Add

- Communication & Telepathy For Animals (Articles) Add

~ Carracnnndanca (Avticlac) Add

o Tui-Na For Animals (Articles) Add
» Vibrational Medicine For Animals (Articles) Add

Article Categories:

View Category Path -Remove Selected Category

You need to click on thaddlink to associate the category or stdtegory with the
article. After clicking the link, the category or saategory is automatically displayed in
theArticle Categorieox.

Note

g You need to associate the article witteamr multiple categories and
sub-categories so as to display the article under the specific categories scateqydries
to the site visitors. To delete a category, highlight the category ezagaory name in
theArticle Categorybox, and click on themove Selected Categdmytton.



8. In the Promotional Code area (image shown below), if applicable, type the promo
code that you want to user the article.

Promotional Code

Code:

9. Click on theSubmitbutton.

g Note

After submitting the form, the Site Manager still needsadwofirm and activatéhis
recently added article before it becomes visible in the directory front.

Editing is necessary when there is something in the article information that you want to
update.

g Note

Y ou can edit an article whether it has beetivated or not.

Whenyou editan article which is already paid and activated, its status goes back to P&imging.
Site Manager needs to-aetivate it before it appears in the directory front ag@aid articleget
changed to pending after a changecause the Site Manager still needs to verify the edited
contentto avoidundesirable content being upload¥do u dondét need to pay
new confirmation that your item has been reactivated.

w How To

To edit an article, do the following:

1. Click onArticles > Manage Articles. After dang this, a page will appear like the
one shown below:

Manage Articles

Found 1 record
# ABCDEFGHIJKLMNOPQRSTUVWXTYZ

Q view & Edit 29 Gallery |yl Traffic Reports ,/ SEO || Raview [ Delate

Animal Acupressure for Pets, Cats, Dogs, Horses Qe /J ®
(Equines), Rabbits and Other Animals =

2. Click on the #*icon of the corresponding article that you want to edit.

ag.



3. Do Steps 2 to 9 of the procedure that you perform when adding a new article. (Refer
to the previous How To)

Adding / Editing A Classified

The procedures in adding a classified and a listing are almost the same. The only difference is
that classifieds always ask for an item image regardless of the level used.

w How To

To add a new classified, do the following:

1. Click onClassifieds> Add Classified After doing this, a page will appear like the
one shown below:

Classified Level

Select classified level Prices

=? Classified Options

Basic Basic: free per 30 days
pramtuns 5 Premium: 25.00 per 30 days

Showcase: 50.00 per 30 days
Showcase

2. Select &Classified Leve{e.g.,Basic Premium Showcasg then click on th&ubmit
button. After doing this, a new form will appear.

Note

g The form you fill out in adding a clasfi varies depending on the
Classified Leve{e.g.,Premium Showcasgthat you choose. In the following procedure,
we used that dbhowcasé.evel. This means that some fields and areas may not be
present if you choose other levels.

3. Inthelnformationarea(image shown below), do the following:



Information

* Classified Title:
Contact Name:
Contact Phone:

Contact Fax:
Contact E-mail:

URL:  httpl =

a) IntheClassified Titlebox, type the name of the classified that you are adding. The
title is the text that will appear on the top most part of your posting. Be sure to make it
descriptive.

b) In theContact NamgContact PhoneContact Fax andContact Email boxes, type
the contact information being asked.

c) IntheURL box, type the website address that you want to associate with the
classified. This is ideal if you have your own website and you want to displayia link
your classified. The URL should contain both the protocol (kttp, httpg, and the
domain name (e.gnaturallycomplementary.com

4. IntheLocationarea (image shown below), do the following:

Location
Address.
Address (optional);
Country: Philippines -
State: lMetro Mania -
City: Select a City -

Postal Code;

a) IntheAddress Linebox, type your complete office dkss. If you want to use
another, type it in thAddress Linedox.

b) Provide the information being asked in the following dropdown lists. If you do not
find your Country, State or City, we advise you to leave the lists blank for now and
later when you hasralready submitted this form, go to tHelp menu on the top



navigation panel, and write a message to the Site Manager telling him/her that you
would like to request a new location.
c) Type yourZip / Postal Codén the last box.

5. Inthelmagearea (image shown l@etl), click on theBrowsebutton to select the
image file on your local PC. This will appear in the directory front as the image of
your <classified. I f you |l eave this area b
allotted for your item image.

Image

_ Browse...
Image Source:

6. In theSummary Descriptiomrea (image shown below), do the following:

Summary Description (me:

English:

Espariok

Portugués:

Francais:

=1

(=]
on



7.

8.

In the Englishtext areatype a brief description of the classified that you are addiag.
can also do this for all the enabled languagebeé directory(i.e. English,Portuguese
Spanish, French and German).

Note

g Summary Descriptioappears in the Summary View of a classified.

We advise you to have it available in all enabled languages so when a visitor browsing
the directory chnges the site language, the summary description of the classified

also change in accordamwith the selected languag€&op Tip, use
http://translate.google.com to easily translate your text into multiple languages).

In the Detail Descriptionarea (image shown below), do the following:

Detail Description

English:
Espafiol:
Portugués:

Francais:

In the Englishtext areatype the detailed descriptiofthe classified that you are adding.
You can also do this for all the enabled languages in the directory.

Note

g Detail Descriptionappears on the Detail View of a classified. We
advise you to have it available in all enabled languages so when a visitor browsing the
directory changes the site language, the detail description of the clagsiifi@ido

change in accordance with the selected languydge. Tip, use

http://translate.google.com to easily translate your text into multiple languages).

In theKeywords for the seardirea (image shown below), do the following:



Keywords for the search (max 10 keywords) @

Auto Parts
Add ene keyword or keyword phrase per line. For example; Tires
Enging Repair

Englizh:
Espanol:
Portugués:
Francais:

In the Englishtext areatype the keywordwith which the classified will be indexed for a
search. Add one keyword/keyword phrase per Mw can also do this for all the
enabled languages in the directory.

L=

We advise you to have the keywords available in all enabled languages. This will allow
the site visitors to search using keywords in foreign langudges Tip use
http://translate.google.com to translate your text into multiple languages).

9. IntheCategoryarea (image shown below), select the category under which you want
the classified to appear.

Category

* Classified Category: — Select a Category — -

10.In the Promotional Code area (image shown below), if applicable, type the promo
code that you want to user the classified.



Promotional Code

Code:

11.Click on theSubmitbutton.

g Note

After submitting the form, the Site Manager still needsdwofirm and activatéhis
recently added classified before it becomes visible in the directory front.

Editing is necessary when there isr&thing in the classified information that you want to
update.

g Note

You can edit a classified whether it has been activated or not.

When you edit classified which is already paid and activated, its status goes bacldtog?en

The Site Manager needs toeaetivate it before it appears in the directory front agaaid

classifiedgget changed to pending after a chamgesause the Site Manager still needs to verify

the edited contertb avoid undesirable content being uploadéd u dondét need t o pa
wait for a new confirmation that your item has been reactivated.

#ﬁ How To

To edit a classified, do the following:

1. Click onClassifieds> Manage Classifieds After doing this, a page will appear like
the one shown below:

Manage Classifieds

Found 1 record
# ABCDEFGHIJTKLMNOPQRSTUVWXYZ

Q@ Basic PEIE Premivm @EE Shovcase

O, View = Edit @3 Gallery [] Traffic Reports M;'p Mzp Tuning /J SEO Delete

Wonderful House @@@ | 08/01/2011 Active o NE

2. Click on the #*icon of the correspondingadsified that you want to edit.
3. Do Steps 3to 11 of the procedure that you perform when adding a new classified.
(Refer to the previous How To)



Adding / Editing A Banner

Among all the items, banners are the most unique in terms of appearance and behiaior i
directory front.They arealso the easiest to add in the directory.

w How To

To add a new banner, do the following:

1. Click onBanners> Add Banner.
2. Select @Banner Typean the dropdown list. To see how a ban type appears in the
directory front, click on th&anner Optiondink.

Banner Type

=* Banner Options

* Type: — Select a Type — -

3. IntheOrder Bannerarea (image shown below), do the following:

Order Banner

® Renewal Date: | ddimmiyyyy

Top: free per year

Bottom: 20.00 per year
Featured: 40.00 per year
Sponsored Links: 10,00 per year

. Impressions:

Top: 50.00 each 1000 impressions block

Bottom: 20.00 each 1000 impressions block
Featured: 40.00 each 1000 impressions block
Sponzored Links: 10,00 sach 1000 impressions block

Select the type of order for the banner. You can choose betwekexethannual price
(1st option) or therice based on the impression bloGke difference of the two is
explained below:

- If you choose the first option, the price will be fixed but you can adjust the exact date on
when the banner will expire.

- If you choose the second option, the price willelgon the number of impressions

that you will provide. (e.g., Setting 2000 impressions makes the top banner price doubled
to 100.00)

4. In theBanner Detailsarea (image shown below), do the following:



Banner Details

1.

* Caption (English): [

Caption (Espafiol}:
Caption (Portugués):

Caption (Francais):

Section: (% GeneralPages ( Listing ¢ Event & Classified & Article
Category. ' All pages but tem pages -
Qpen in @ new window: T Mo i* Yes

Destination Url: hitp:d

Script Banner: [~ Show by Script Code

Script: -

* File (English): Browse...

In the Caption (English)ox, type the text that yowant to appear when the
mouse pointer is moved over the banner in the directory fr@nt.can also do
this for all the enabled languages in the direct@rg. English, Portuguese
Spanish, French and German).

Note

g We advise you to have it available in all enabled languages so
when a visitor browsing the directory changes the site language, the caption of the
bannemwill also change in accordance with the selected lang&gp.Tip, use
http://trangate.google.com to easily translate your text into multiple languages).



a) Select theSection(or pages) where you want the banner to be displayed. If you
chooselisting, Event Classified or Article, you will have the option of limiting the
bannerds appearance to a Category page
category page of Listing)

b) IntheOpen in a new windowptions, selec¥esif you want a new window to be
opened when the banner is clickedNarif you want to use the same window.

c) IntheDestination Urlboxes, type the website address that you want to associate with
the banner. Whea site visitor clicks on this link, he/she will be redirected to the
website address.

d) To use a script banner instead of a file: CheckSthew by Script Codeption, and
then put the code in ti&criptbox. Script code is used to display a banner from an
affiliate program or external banner systenthiow by Script Cods checked, the
next step will not be necessary.

e) To select the file that you want to use as banner: Click oBrbwsebutton of the
File (English)box. You can also do this for all the dylad languages in the directory.

Note

g Banners always come with text. This is the reason why the
application asks for four files, so when a visitor browsing the directory changes
the site language, the banner displaying thevgktlso change in accordance
with the selected languag@.op Tip, use http://translate.google.com to easily
translate your text into multiple languages).

5. Inthe Pomotional Code area (image shown below), if applicable, type the promo
code that you want to uger the listing.

Promotional Code

Code;
6. Click on theSubmitbutton.

g Note

After submitting the form, the Site Manager still needsadofirm and activatéhis
recenly added banner before it becomes visible in the directory front.

Editing is necessary when there is something in the banner information that you want to
update

g Note

You can edit a banner whether it has been activated or not.

When you edit banner which is already paid and activated, its status goes back to PEhding.
Site Manager needs to-aetivate it before it appears in the directbignt again Paid bannerget
changed to pending after aartge because the Sitdanager still needs to verify the edited

(e



content to avoidindesirablemage and caption¥ ou dondét niej@dwattforapeavy aga

confirmation that your item has been reactivated.

w How To

To edit a banner, do the following:

1. Click onBanners> Manage Banners After doing this, gpage will appear like the
one shown below:

Manage Banners

Found 4 records
# ABCDEFGHIJKLMNOPQRSTUVWIXYZ

view = Edit [y Traffic Reports [(¥] Delete

mm-

Jane Shoe Shop Unlimited O E
Mexican Top Active - Unlimited 0 = E
Mexican Top Active — Unlimited 0 = ®
eDirectory Sponsored Links Active 10/10/2012 | Unlimited Q # [l

2. Click on the #*icon of the corresponding banner that you want to edit.
3. Do Steps 2 to 6 of the procedure that you perform when adding a new banner. (Refer
to the previous How To)

Adding / Editing An Event
An everi can be addeby selecting the level, supplying the information, and paying for the item.

ﬁﬁ How To

To add a new event, do the following:

1. Click onEvents> Add Event. After doing this, a page will appear like the one
shown below:



d)

Event Level

Select event level Prices

= Event Options

Premium & Premium: 25.00 per month

Showcase |G Showcase: 50.00 per month

. Select arEvent Leve(e.g.,Premium Showcask then click on th&ubmitbutton.

After doing this, anew form will appear.

Note

g The form youcomplete whemadding an event varies depending on the
Event Leve(e.g.,Premium Showcasgthat you choose. In the following procedure, we
used that oBhowcaséevel. This means that some fields and areas may not benpres
you choose other levels.

In theInformationarea (image shown below), do the following:

Information
* Event Title:
E-mail:
URL: http:ll
Phone:
Contact Name:

In theEvent Titlebox, type the name of the event that you are adding. The title is the
text that will appear on the top most part of your event. Be surake it descriptive.

In the E-mail box, type the amail address where you want to receivaails from
potential customers.

In theURL box, type the website address that you want to associate with the event.
This is ideal if you have your own website ammdiywant to display a link in your

event. The URL should contain both the protocol (égp, httpg, and the domain

name (e.g.naturallycomplementary.com

In thePhoneandContact Naméoxes, type the contact information being asked.

In theLocationarea (image shown below), do the following:



Location

Location Name:

Street Address:

Country: Select a Country -
State: Select a State -
City: Select a City -

Postal Code:

a) IntheLocation Naméox, type the name of the venue where the event will happen.
b) In theStreet Addresbox, type the address of the venue that you supplied above.
c) Provide the information being asked in thedwling dropdown lists. If you do not
find your Country, State or City, we advise you to leave the lists blank for now and
later when you have already submitted this form, go tdH#lp menu on the top
navigation panel, and write a message to the Site §tartalling him/her that you
would like to request a new location.
d) Type yourZip / Postal Codén the last box.

5. IntheEvent Datearea (image shown below), do the following:

Event Date

* Start Date:
* End Date:

Start Time: = w I = (O)AN@) PM (hh:mm)

End Time: ~ w1 = = () AM{) PM (hh:mm)

a) IntheStart DateandEnd Dateboxes, input the exact date when the event will

happen Do this by clicking on the* icon.
b) In theStart TimeandEnd Timedropdown lists, select the exact time when the event
will start and end. Do not fAMoPMIt to i ndi

6. Inthelmagearea (image shown below), click on tBewsebutton to select the
image file on your local PC. This will appear in the directory front as the image of
your event. I f you |l eave this area bl ank,
for your item image.



Image (300px x 250px) (JPG or GIF)

Addibonal mages may be added to the @3 galieny (If it is enablad)

Image Source; |—,B‘°“*-

Max file sze 1.5 MB. Transparent .gif not supported.

7. In theSummary Descriptioarea(image shown below), do the following:

Summary Description (max 250 characters
a
Engish:
-
&4 charpsiers &'t (incdog speces and bow Eaais
-
Portugués.
s chyraciers ittt (ociaieg spaces and e braaas
Espafiok
-
=i charscters et (nchudng 3paces 304 how breada
Frangais
&0 charpctars et (Inchadeg spaces and ke breaka

In the Englishtext areatype a brief description of the event that you are adding.can
also do this for all the enabled languages in the directoey English, Portuguesge
Spanish, French and German).

Note

g Summary Descriptioappears in the Summary View of an event. We
advise you to have it available in all enabled languages so when a visitor browsing the
directory changes the site language, the samgrdescription of the eventill also

change in accordance with the selected languyage. Tip, use

http://translate.gagle.com to easily translate your text into multiple languages).



8. In theDescriptionarea (image shown below), do the following:

Description

Portuguéds
Espadol
Francas

In the Englishtext areatype the detailed description of the event that you are adding.
You can also do this for all the enabled languages in the directory.

Note

g Descriptionappears on the Detail View of an event. We advise you to
have it available in all enabled languages so when a visitor browsing the directory
changes the site language, the description of thet ewt also changen accordance

with the selected languag@.op Tip, use http://translate.google.com to easily translate
your text into multiple languages).

9. IntheKeywords for the seardrea (image shown below), do the following:



Keywords for the search (max 10 keyworas) @

Auto Parts
Add one keyword or keyword phrase per ine. For example: Tires
Engine Repar

Englsh
Portugués
Espafiol
Francas

In the Englishtext areatype the keywords with which the event will be indexed for a
search. Add one keyword/keywbphrase per liné/ou can also do this for all the
enabled languages in the directory.

g Note

We advise you to have the keywords available in all enabled languages. This will allow
the site visitors to search using keywords in foreign langudgep Tip use
http://translate.google.com to translate your text into multiple languages).

10.In theCategories andub-categoriesarea (image shown below), select the category
and the sudzategory (if there is one) under which you want the event to appear. As
you click on a category, the list of all sehtegories under it is displayed



Categories and sub-categories

Only select sub-categories that directly apply to your type.

Your event will automatically appear in the main category of 2ach sub-category you select.

o Clinics (Events) Add

o Conferences - Annual & General (Events) Add
Courses (Events)

o Fund Raisers (Events) Add

o Meetings - Annual & General (Events) Add

o Others (Events) Add

o Presentations, Talks & Demonstrations (Events) Add
o Radio Shows & Podcasts Add

o Reiki Shares (Events) Add

o Trade Fairs (Events) Add

Event Categories:

View Category Path Remove Selected Category

You need to click on thaddlink to associate the category or stdiegory with the
event. After clicking on the link, the category or stdiegory is automatically displayed
in theEvent Categoriebox.

Note

g You need to associate the event with one or multiple categories and
sub-categores so as to display the event under the specific categories andtegbries

to the site visitors. To delete a category, highlight the category eratagory name in
the Event Categoryox, and click on th&emove Selected Categdmytton.

11.In the Promotional Code area (image shown below), if applicable, type the promo
code that you want to user the event.

Promotional Code

Code:;
12. Click on theSubmitbutton.

ar =

After submitting the form, the Site Manager still needsadofirm and activatéhis
recently added event before it becomesblgsin the directory front.



Editing is necessary when there is something in the event information that you want to
update.

&

You can edit an event whether it has been activated or not.

When you ediin event which isleeady paid and activated, its status goes back to Peridieg.

Site Manager needs to-aetivate it before it appears in the directory front agdaid eventget
changed to pending after a changecause the Site Manager still needs to verify thieedi
contentto avoid undesirable content being uploadéd u dondét need t o pay
new confirmation that your item has been reactivated.

w How To

To edit an event, do the following:

1. Click onEvents> Manage Events After doing this, a page will appear like the one
shown below:

Manage Events

Found 21 records | Showing page 1 of 3 pages

Ga to page:: | 1 (g »
# ABCDEFGCHIIJTKLMNOPQRSTUVWXYZ

PUQ Basic YU Premium WP Showcase
Q View & Edit [ Gallery | Traffic Reports u'b Map Tuning A/ SEO [ Oelete

'v‘ ”' "llp = ‘n l)"r _

IAVC-DE Advanced Animal / .

Veterinary Chiropractic Course - WO 10/29/2010 O LA VB
Module 1

IAVC-DE Advanced Animal / — —
Veterinary Chiropractic Course - @0 10/30/2009 - Q LAl /B
Module 5: Integrated 1

IAVC-DE Advanced Animal / SRl <
Veterinary Chiropractic Course - PP 03/05/2010 - Active Qe /B
Module 6: Integrated 2

TAVC-DE Basic Animal / s 2 2
Veterinary Chiropractic Course - W 01/13/2010 -~ Activ Q e /B
Cervical Module

2. Click on the #*icon of the corresponding event that you want to edit.
3. Do Steps 3 to 12 of the procedure that you perform when adding a new event. (Refer
to the previous How To)

Adding / Editing A Listing

A Listing can be added by selexj the level, supplying the iafmationand paying for the item.

ag.



g Note

If you do not complete the payment process for the listing, the Site maviigest confirm your
listing. As a result the listing will not basible in thedirectoryfront. Payment method is not
applicable to listings ifiFree level.

w How To

To add a new listing, do the following:

1.

3.

Click onListings > Add Listing . After doing this, a page will appear like the one
shown below:

Listing Level

Select listing level Prices

= Listing Options

Listing Template: Default v Free: free peryear
Free O Basic: 99.00 per year
Premium: 199.00 per year
Basic
Showcase: 299.00 per year

Premium

Showcase &

In theListing Tenplatedropdown list, select the template that you want to use for the
listing. Remember that in selecting a template, you should consider the type of
business you hau&ee viny and hav templates benefit ygu

g Note

Listing TemplateareUS$10i well worth it!

Select d.isting Level(e.g.,Free Basig Premium Showcasg then click on the
Submitbutton. After doing this, a new form will appear.

Note

g The form you fillout in adding a listing varies depending onltisting
Level(e.g.,Premium Showcasgthat you choose. In the following procedure, we used
that ofShowcaséevel. This means that some fields (eEgmail) and areas (e.dmage
Video Snippet Codenay not be present if you choose other levels.

In theInformationarea (image shown below), do the following:


http://directory.naturallycomplementary.com/content/templates.html

Infermation

* Listing Tithe:

E-mail;

LIRL:

Display URL (optional):

Phone:

209 10th Avenue South

test_smail@edirectory com

kgt -

4752155635

Fax

a) InthelListing Titlebox, type the name of the listing that you are adding. The title is
the text that will appear on the topost part of your listing. Be sure to make it
descriptive. Most often, it is the business name.

b) In theE-mail box, type the email address where you want to receivea&ls from
potential customers.

c) IntheURL box, type the website address that you waratssociate with the listing.
This is ideal if you have your own website and you want to use it to promote your
listing more. The URL should contain both the protocol (&p, httpg, and the
domain name (e.gnaturallycomplementary.com

d) IntheDisplay URLboX, type the text that you want to display on the listing as link.
When a site visitor clicks on this link, he/she will be redirected to the website address

that you supplied above. With the
formoreif o0 and the visitors clicking on t
site.

e) InthePhonebox, type the contact information being asked. Do the same féathe
box.

4. IntheLocationarea (image shown below), do the following:

Displ ay



Leocation

Addres=s Linetl: 209 10th Avenue South

Street Address, PLOL box

Address Line2:

Apamment, suite, unit, building, fleor, ete

Courtry: United States -
State: Tennesses -
City: Mazhville -

Click herg if you do not see your city

Zipcode: 37203

a) IntheAddress Linebox, type your complete office address. If you want to use
another, type it in thAddress Linedox.

b) Provide the information being asked in the following dropdown lists. If you do not
find your Country, State or City, we advise you to leave the listabk for now and
later when you have already submitted this form, go tdH#lp menu on the top
navigation panel, and write a message to the Site Manager telling him/her that you
would like to request a new location. You do not need to do the aforemehifiginis
your city that is only missing. To add a new city, just hit@hiek here if you do not
see your cityink. (Please do not use abbreviation for the city name.)

c) Type yourZipcodein the last box.

5. Inthelmagearea (image shown below), click dreBrowsebutton to select the
image file on your local PC. This will appear in the directory front as the image of
your | isting. I f you |l eave this area bl an
allotted for your item image.

Image (300px x 250px) (JPG or GI

Image Source: | Browse..,

6. IntheVideo Snippet Codarea (image shown below), input the embed code of the
video that you want to display in the Detail View of the listii@pme websites (e.g.,
www.youtube.comoffer free video hosting. They generate embetksaand make



http://www.youtube.com/

them available to users wanting to post videos on other sites.

Video Snippet Code

7. In theAttach Additional Filearea (image shown below), do the following:

Attach Additional File

Source: Browse...

Caption:

a) Click on theBrowsebutton to select the file that you want to attach to the listing (e.g.,
a pdf fle containing more information about your item).
b) In theCaptionbox, type the name that you want the attached file to have.

8. IntheSummary Descriptioarea (image shown below), do the following:



Summary Description (max 250 characters)

English:
—
250 charactars left (moluding spaces and line brasks)
F
Portugués:
—
250 aracters left (including spaces and line breaks)
-~
Espaiiol;
—
250 characters left (including spaces and line braaks)
F e
Francais:
—
250 characters left (including spaces and line breaks)

In the Englishtext areatype a brief description of tHesting that you are adding.ou
can also do thifor all the enabled languages in the direct¢rg. English,Portuguese
Spanish, French and German).

Note

g Summary Descriptioappears in the Sumary View of a listing. We
advise you to have it available in all enabled languages so when a visitor browsing the
directory changes the site language, the summary description of thevigtialgo

change in accordance with the selected languydge. Tip, use

http://translate.google.com to easily translate your text into multiple languages)

9. IntheDescriptionarea (image shown below), do the following:



Description

Englsh:
Portugués:
Espaiiol;
Francais:

In the Englishtext areatype the detailed description of the listing that you are adding.
You can also do this for all the enabled languages in the directory.

Note

Q Descriptionappears on the Detail View ofliating. We advise you to
have it available in all enabled languages so when a visitor browsing the directory
changes the site language, the description of the ligiilhglso change in accordance
with the selected languag@.op Tip, use http://translate.google.com to easily translate
your text into multiple languages).

10.In theKeywords for the seah area (image shown below), do the following:



Keywords for the search (max 10 keywords @

Aute Parts
Add one keyword or keyword phrase per ine. For example: Tires
Engine Repair

English:
Portugués:
Espariok

Francais:

In the Englishtext areatype the keywords with which the listing will be indexed for a
search. Add one keyword/keyword phrase per Mw can also do this for all the
enabled languages in the directory.

g

We advise you thave the keywords available in all enabled languages. This will allow
the site visitors to search using keywords in foreign langudgep Tip use
http://translate.google.com to translate your text into multiple languages).

11.1In theHours of workarea (image shown below), type the schedule when you can
accommodateustomersAdd one schedule per line as in the example.

Hours of work

Sun 3:00 am - 6:00 pm
Add one phrase per line. For example: Mon 8:00 am - 8:00 pm
Tue 800 am - 5:00 pm



12.In theLocationarea (image shown below), type the exact place/s where you can
accommodateustomers

Location

13.In theCategories and subategoriesarea (image shown below), select the category
andthe subcategory (if there is one) under which you want the listing to appear. As
you click on a category, the list of all sehtegories under it is displayed.

Categories and sub-categories

Only selact sub-categories that directly apply to your type
Your isting will automatically appear in the main category of each sub-category you select

Acupressure For Animals
Acupuncture For Ani

Applied Kinesiology For Animals
Aromatherapy For Animals
Ayurveda For Animals

Bach Flower Remedy For Animals
Bior Treat For Ani
Biosp um Freq y For A
Bodywork For Animals

Bowen For Animals

Chiropractic For Animals

Tui-Na For Animals
Vibrational Medicine For Animals

Listing Categories:

View Category Path Remove Selected Category

Promotional Code

Code:

Cancel

@ Internet | Protected Mode: On



You need to click on thaddlink to associate the category or stdtegory with the
listing. After clicking on the link, the category or sclitegory is automatically displayed
in theListing Categoriebox.

Note

g You need to associate the listing with one or multiple categories and
sub-categories so as to display the listing under the specifigogés and subategories
to the site visitors. To delete a category, highlight the category ezagaory name in
theListing Categorybox, and click on th&emove Selected Categdmytton.

14.1n the Promotional Code area (image shown below),gfiegble, type the promo
code that you want to uger the listing.

Promotional Code

Code:

15. Click on theSubmitbutton.

L=

After submitting the form, the Site Manageill needto confirm and activatéhis
recently added listing before it becomes visible in the directory front.

Editing is necssary when there is something in the listing information that you want to
update.

ar %

You can edit a listing whether it has been activated or not.

When you edit listing which is already paid and activated, its status gaek taPending The

Site Manager needs to-aetivate it before it appears in the directory front agaaid listinggget

changed to pending after a changecause the Site Manager still needs to verify the edited

contentto avoid undesirable content being uploadékd u dondét need to pay ag.
new confirmation that your item has beaeactivated.

w How To

To edit a listing, do the following:

1. Click onListings > Manage Listings After doing this, a page will appear like the
one shown below:



Manage Listings

Found 11 records | Showing page 1 of 2 pages

Go to page:: L)

# ABCDEFGHIIJKLMNOPQRSTUVWXYZ

HEE Free WIPE Basic @IEE Premium @G Shovecase

0, View =* Edit =% Gallery ﬁ Promotions |y| Traffic Reports sz Map Tuning /J‘ SEO |, Review

Book Shop naturallycomplementary.com

EntirelyPets.com (1] [

naturally complementary.com & GEE --

Caninenergy Ltd

naturally complementary.com & Equine SIS | <
BodyWorks Inc. LEe Pending
naturally complementary.com & a9 |-

Equinenergy Ltd

naturally complementary.com & Q@ - el
Equinology® g
naturally complementary.com & Equiwork QEE -

SA

naturally complementary.com & IAVC PEE - Active
naturally complementary.com & Options SR |-

for Animals

naturally complementary.com & Tallgrass GEE - D

Animal Acupressure Institute

2. Click on the #*icon of the correspondingsting that you want to edit.

2 & il il
o =) il g e M
Q @ = il @ M
Q @ & il g "
o # & il @ M
o & & il il e M
o # @ il il @ M
o # =) il e M
o # & il ® M

o # &) il e M

3. Do Steps 4 to 17 of the procedure that you perform when adding a new listing. (Refer

to the previous How To)

Adjusting An | temd6s Map

Locat.i

Members are always asked of their location when they are adding a new item. Tibaddtat

they provide (composed of the street address, the city, state and country) are displayed in the
directory front to serve as guide to the customers on where they can find the item that they are

planning to buy. Usually, the location informatieninm the form of text like this listing example

shown below:

1 a & a . Q o = e-madl 10 frend | a4d 1o Quick kst | primt | map

Jane Smith Animal Chiropractor ABC Street

n Chiropractic For Animals. Massage For Animals

Mismi, Flonds 32960

House 1

Jane Smith offers chiropractic and massage for all animals. She
treats many famous 4 legged patients - found out how she could help
your animals

10 ereenas

(0 reviews)

t: view phona

1 v fax

wz Jane Smith's Webste

€: JSean@)Sanmakchiropractic com

Be the first to review this item!

on



For the items in Showcase level, there is another way of displaying the location information. This
is by the use of map. A map (like the one shown below) appears on the Detail View of ran ite

Jane Smith Animal Chiropractor  Protocesn
» Uhompeactc *or Aty (25

»» Chorcpouctons *or Anerusta (98]

» Vucsage »or Asameie (34

o Mucenge et tiorwrs Yor Arors OO

Ovarview

ASC Syeet
Housa 1
Miami, Fiorida 32950

S Sreh oV ers SWopEcis e manaage (o ® swmas. She e may (emous
4 Jegpec pEoerts - foun o4 how 3he SoUE hep o0 ewTas

{: visw phone

2 view tax

w: Jans Emith's Webdsile

o: J SmithflJ Eanimaiohiropraotio.oom

Description B E" ’i ¥ =
ASTUT JANE SITH ANMAL CHROPRACTIC ‘ ﬁ

Jane Smin, a Docior of Chiropracsic (D.C.), qualifiad as & human
chiropracior batore Successiully compileting Chropracic for animals
courses In e UK, USA ang Garmany. Reslising how valuadie soft
Siszus technique are, aspacially whan usad In conjunction with
chrooractic. She aiS0 Undenodk exensive animal massage courses.

iropractic
for animals”™

Check hare o Siceshow. Yoo cen s Sick on any o the photse =
e Tceros

Jane's Qualfications Inciude: Imemational aguine Dody worker
ceruficate Ul JESW), Sasic and Aavancad animal Chropractic
cenficane, imamationsi and American Veserinary Chiropracsic
Association Soand Canfizcations JVCA),

WHERE AND WHEN DOES SHE TREATT

Small snimais: You can bring your small animais (e.g. cats, dogs
252 200 Jane's Cinic basad at har home in Mismi (s2e mag). She
3150 sees small animais &t the Amesbury Vet Ciinic on e 152 an0
3rd Thursoay of asch mooth fom 2-6om.

Lage snimas: You Can oring your horse %0 “The Horse Clinic"on a
Monoay S-12pm or Jane will Tavel 10 iSE your large animal 8t el
home.

YOU MUST HAVE VETERINARY PERMISSION batore Jane will
Teat your snimsl

HOW WILLIT COST?

Smsii snimais are $100 %or Inis] Consuitation and frst yasmant: it
furher Yestmanss are §75. Large animals are §130 plus yave! (cost ﬂ g =
©f 51 per om — grouD CISCOU: raes suslisbie ¥ yOu want % Share e (i) g
Taual CoSS Datwesn 8 grouD of owners) 3 E Moore St
3
HOW DO 1 MAKE AN APPOINTMENT? :
Cait tha numidar adows, emaii or f1ll In e Comtect form dalow. ‘
Hours of work
Mon - Fri 900 am - 500 pm - W
Map | ocations are automatically set when Membe

amazing about this mapping system is that they determine almost any location with accuracy and
speed. Thehe naturallycomplementary.com directagyplication éo allows the Site Manager

and Members to adjust the map locations and make them more accurate. This process of adjusting
the map locations is callédap Tuning.

w How To

To adjust a map of a posting, do the following:

1. Go to theManagesection of any module (e.d-istings Events or Classifieds This sections
looks like the one shown below:



Manage Listings

Found 11 records | Showing page 1 of 2 pages

Go to page:: »

# ABCDEFGHIJKLMNOPQRSTUVWXYZ

HEE Free WIPE Basic @IEE Premium @G Shovecase
0O, View = Edit &% Gallery §fj Promotions || Traffic Reports M:gp Map Tuning /J' SEO Review

Book Shop naturallycomplementary.com =) il [l e ,»/
EntirelyPets.com PEE - Active 0= il
naturally complementary.com & QOG- R A=t 1 & ,J‘
Caninenergy Ltd ; I =
naturally complementary.com & Equine ae (| . s —a A =
BodyWorks Inc. o Pending Q # & il il /"‘
naturally complementary.com & SEE |- Noga 2 = il G S
Equinenergy Ltd A r Q¥ @ il W M
naturally complementary.com & SRE | A p o B0
Equinology® e Pending 0 =) il [l e /"
turall I tary. & Equiwork e : o =
;‘a\ urally complementary.com quiwor QEE - e o2 @ il j @ M
naturally complementary.com & IAVC Qe - \cti o # =) il e M
naturally complementary.com & Options eEE |- — =5 Bl G R
for Animals L A o, &) il [l e M
naturally complementary.com & Tallgrass g5 e o+ = il @

Animal Acupressure Institute

2. Click on the ™ icon of the corresponding item. After doing this, a page will appear like the
one shown below:



Listing Map Tuning - Jane Smith Animal Chiropractor

Tips for the item Map Tuning

You Can adiuet e poSTon N e Map. Wil mMone 300Uracy
= Use e controis ™+" ang ™" 10 adjust he map 200m:
= US2 e armows 10 NSvig3e 00 map

* Drag-3nd-Dog e Mamer 10 A0St he deasion

(1]

[EEE] § e %
o § § i
: .

E Moore St
- Woodawn Or
= g
=
E
Q
&

Iwater Or Stlwater Or E

POWIRED 87 o > ;

COCglC 5 meaagm&ogh~'a—.s of Upe

Save Map Tuning Clear Map Tuning

To adjust the map zoom: Use the contrnand EI

To navigate on the map: Uslge controls , and .

4.
5. To adjust the location: Dragnd-Drop the marker'.
6. Click on thesave Map Tuningutton.

Q Note
You can adjust the marker location, but NOT the level of the zoom depth.

Changing The Level Of An Item

There are two types of change that can be applied to an item level: namely, upgrade and
downgrade. The differee between the two is explained below:

1 UpgradeT raising the item to a higher level (e.g., From Basic to Showcase level). It
is only applicable to items that have already expired or have not been paid and



activated yet. The process of upgrading can be @ither by the Site Manager or
Member.

1 Downgradei lowering the level of an item (e.g., From Showcase to Basic level). The
Site Manager and Members cannot downgrade those that have been paid and activated
already.

g Note

Items that can be upgraded or downgthdee those that ha¥expiredor PendingStatus.

w How To

To change the level of an item, do the following:

1. Go to theManagesection of any module (e.d.istings, Events Classifieds
Bannersor Articles). This sections looks like the one shown below:

Manage Listings

Found 11 records | Showing page 1 of 2 pages

Go to page:: »

# ABCDEFGHIJKLMNOPQRSTUVWXYZ

HEE Free WG Basic @IEE Premium [BEIE Shovecase
0, View = Edit &% Gallery §fj Promotions [] Traffic Reports Mjgp Map Tuning /J' SEO Review

Book Shop naturallycomplementary.com PeE - 2 @ il MAP /J'

EntirelyPets.com BEE - Activ 0 % @ il [@ e M

naturally complementary.com & s R 2 => il Gl &b
PoE - \ctiv o 2 =) il & M

Caninenergy Ltd

naturally complementary.com & Equine GGG

BodyWorks Inc. T Pending 0 2 =) il g w» M

naturally complementary.com & S | o =t Al D

Equinenergy Ltd Lo r Q # & il W /”

naturally complementary.com & LRG| .- A p s BE T

Equinology® e Pending 0 il il tMap /"
turall | 5 i k : g : ane _—

;: urally complementary.com & Equiwor QOG- S o @ = il j @

naturally complementary.com & IAVC @EE - \cti o = =) il o e M

naturally complementary.com & Options GEd | e 2 = Bl G
for Animals L \ o = & il [ W M/

naturally complementary.com & Tallgrass SEe < _a ae o
Animal Acupressure Institute "ow . o # & il W M

2. In theLevelcolumn, click on the icon (e.g@@&) of the corresponding item. After
doing this, a page will appear like the one shown below:



Listing Level - Oral and Maxillofacial Surgery

Select listing level Prices

%# Listing Options

Listing Template:  Dentist (free) v Free: free per year
Eree - Basic: 99.00 per year
Premium: 199.00 per year
Basic
Showcase: 299.00 per year

Premium

Showcase &

3. Select thd_evelthat you want.
4. Click on theSubmitbutton

Deleting An Item
Members can delete tleents banners, classfieds andarticles that are inside their accounts.

Deleting means removing the item and the information it contains from the database. This action
is not necessary unless the reason of doing so is valid.

g Note

When an item is deleted, the transaction recesbeiated to it is not affected.

ﬁn How To

To delete an item, do the following:

1. Go to theManagesection of any module (e.dzyents Classifieds Banners or
Articles). This section looks like the one shown below:



Manage Banners

Found 4 records
# ABCDEFGHIJTKLMNOPQRSTUVWXYZ

O, view = Edit [yl Traffic Reports Delete

e S g g [y

Jane ShoeShop @ Top  Actiue Unlimited QWE
Mexican Top Active --- Unlimited 0 E
Mexican Top Active --- Unlimited 0, % i ®
eDirectory Sponsored Links Active 10/10/2012 Unlimited Q, # [

2. Click on the Eicon of the corresponding iterhat you want to delete. After doing
this, a page will appear like the one shown below:

Delete Listings

Delete Listing - 209 10th Avenue South

@ Are you sure you want to delete this listing ? This will remove all listing information, photos and traffic reports

3. Click on theSubmitbutton

Optimizing Your Item Pages Using Meta Tags

Members need to optimize their item pages because it will help them improve their standings in
search engineesuls. A search engine is a program that searches for sites based on the words that
users supply as search terms. ExampleSsamgle Yahoo, MSN, Ask Jeevesetc. You might

be wondering why you as a Member need to deal with these search engaémassWwer is

simple. Customers look for services, products or information on the internet. Assuming that they
do not know the specific URL of the directory site that holds your items, they do the search
through the help of different search engines. Nownétey click on a link on the first page of

search results. If your business is showing up on the second, third or fifth page of search results,
potential customemsiight notfind you on the internefhink of it this wayThere are thousands

of websiteswith the same product or services as yours.

Adding Meta tags is proven to be an effective way of optimizing a web page. We do not want to
mislead you that these Meta tags would bring your item pages to the number one spot in the
search engine results. Tihare just a tool that will help improve your standings in search engines.

A Meta tag is a hidden tag that lives in the <head> of an HTML document. It is used to supply
additional information about the HTML document. To view a sample Meta tag codegliagght



on any item page in the directory front, and seléetv Sourcer View Page Sourception. After
doing this, the source code (image shown below) will be automatically opened in an editor.

File Edit Project Seach Block Mark Fold Tools Macos Bua Convet !
Dhw o] kb v o | v bk | O~ 6 ~| o ; '
i | anita-jean-dance-theatre-2[1]

i <IDOCTYPE htwl PUBLIC "-//W3C//DTD XHTML 1.8 Transitional//EN" “http://www.w3.org/TR/xhtm11/DTD/xhtell-transitional.dtd"™>

<html xmlnse"http://www.w3.org/1999/xhtml" xwlns:fbe"http://www.facebook.com/2028/fbml"™ xml:langs"en" langs"en">

<head>

<title>Anita-Jean Dance Theatre</title>

<meta name="author" contente"Arca Soluticns™ />

<meta name="descripticn” content="Example of a SEO description in English.”™ />
<meta name="keywords™ content="Listing SE0 keyword" />

<meta http-equivs"Content-Type" contents"text/html; charseteisc-8859-1" />

<meta names"ROBOTS" contents"index, follow" />

<link href="http://demc2-bien.arcasclutions.com/scripts/jquery/thickbox/thickbox.css" rel=

Meta tags that are specifically designed to improve awgbepdé s st anding i n sear
the following:

<meta content=0Dev Custom work Areao>

Use this tag to describe what your page is about. Engines that use it will suppintéwetof this
tag when displaying a list of links.

<meta content=0DPekXkr €agtrom wo

Use this tag to help search engines to categorize your site, and to allow people to find your pages
more quickly.

What 6 s g o aaturadlysomplémeritanyeom directaapplication is that it provides the
interface where you can just irpilhe contentvalues (e.g.pev Custom work ArgaOnce these
values are submitted, the Meta tag code like what you see on the example above automatically
changes.

Another important thing to remembaiooutoptimizationis that most search engines look at the
page title. Be sure to always have a relevant <title> on your pages (shown also in the image
above). This will improve your ranking more than just Meta tags alone. Title appears on the top
of the browser and window as shown below:



Custom Work Ared]- Windows Internet Explorer
@ g, http://demcd-bien.arcaseluticns.com/classified/

File Edit View Favorites Tools Help

ﬁ ke [ ll‘ﬂ{lﬁﬂunread]‘r’ahnn'h’lall I@E\rf_ustDmWDrkAreﬂ

w How To

To optimize an item page, do the following:

1. Go to theManagesection of any module (e.d.istings, Events Classifieds or
Articles). This sections looks like the one shown below:

Manage Listings

Found 11 records | Showing page 1 of 2 pages

Go to page:: »

# ABCDEFGHIJTKLMNOPQRSTUVWXYZ

@@ Free P@EE Basic @IRE Premium HIEE Shovcase
0O, view = Edit &% Gallery i Promotions |y Traffic Reports MEP Map Tuning ,J‘ SEO Review

Book Shop naturallycomplementary.com @EE - 0 2 =) il i M
EntirelyPets.com BEe - Active O 2 =) il @ e M
naturally complementary.com & QEE - Active o 2 = il g @ M

Caninenergy Ltd

naturally complementary.com & Equine aGE || . 9 & Ak =
BodyWorks Inc. LA Pending O =) il g e M
naturally complementary.com & GGG

Equinenergy Ltd i ictive 0, @ = il [l e M

naturally complementary.com & aEe | A g —n Al =
Eqiology® e Pending 0 = & il o @ M
naturally complementary.com & Equiwork e e 2 s —
SA, e i 2 GPE - \ctive o @ @ il @
naturally complementary.com & IAVC PR - Acti 0 2 = il g M
naturally complementary.com & Options S8H |- T o7 il Frn /J‘

for Animals

naturally complementary.com & Tallgrass GGG
Animal Acupressure Institute

o # = il @ M

2. Select the item page that you want to optimize by clicking ot~"rieon. After doing
this, aform will appear like the one shown below:



Listing - 209 10th Avenue South

SEO Title

Title: 208 10th Avenue South

Friendly Url

fou can choose a page name title to be accessed directly from the web browser as a static himl page. The chosen page name title must

contain enly alphanumeric chars (like "a-z" andior "0-57) and "-" instead of spaces.
For example:

The page name title “John Aute Repair” will be available through the url:

“hitp:/idemo2-bien.arcasolutions. comilisting/jehn-auto-repair. html™

Page Name: 209-10th-avenue-south

SEO Description

Example of a SEOQ description in Englizh. -

Englizh:
Exemplo de uma descricioe de SEQ em portugués. -

Portugués:
Ejemplo de una descripcion de SEQ en espafiol. -

Espariol:
Exemple d'une description SEQ en francais. -

Francais:

SEO Keywords

Listing SEQ keyword e

3. InthePage Naméox (under Friendly URL), type the text that you want to appear in
the browser as the itemd friendl the URL. Fr
naturallycomplementary.com directomhich allows Site Manager and Members to
create search engine URLSs.



Note

g The I'tem AJane Smiot wiArhi rra ljamdil ryo pUrR
smithranimalchiropracto6 wi | | be available through the
http://naturallycomplementary.cdlisting/jane smith-animatchiropractortml.

4. IntheSEO Descriptiorand SEO Keywordareas, provide theontentvalues for the
Meta tags that will be embedded in the item page. Meta Description can be in a
sentence or paragraph form, while Meta Keywords are commonly a set of words
separated by comma.

Note

g We advise you to hawkie SEO DescriptiomndSEO Keywords

available in all enabled languages in the directory so if the Site Manager changes default
site language, they will also change in accordance with the language.

5. Click on theSubmitbutton

Previewing An Item
Previewingis the best way to see and review how a particular item appears in the directory front.

Members do not need to go to the actual directory front because there is an easy means of
previewing their own items directly in their accounts.

#ﬁ How To

To preview an item,do the following:

1. Go to theManagesection of any module (e.d.istings, Events Classifieds
Banners or Articles). This sections looks like the one shown below:



Manage Listings

Found 11 records | Showing page 1 of 2 pages

Go to page:: »

# ABCDEFGHIJKLMNOPQRSTUVWXYZ

HEE Free WIPE Basic @IEE Premium @G Shovecase
0O, View = Edit &% Gallery §fj Promotions || Traffic Reports MEP Map Tuning /J' SEO Review

Book Shop naturallycomplementary.com (] ] 2 =3 il [l MAP A
EntirelyPets.com PEE - Activ 0= il
naturally complementary.com & QOG- R o7 =il i A
Caninenergy Ltd v L F =23 il MAS
naturally complementary.com & Equine aEE - SR
BodyWorks Inc. ew Pending Q¥ @ il W M
naturally complementary.com & SEE |- — = B
Equinenergy Ltd b x Q¥ @ il W M
naturally complementary.com & a@a || 2 9 i &
Equinology® oW Pending 0, = & il o e M
turall I tary. & Equiwork i : 2 e
;‘a\ urally complementary.com quiwor| QEE - e o 2 = il ] @ M
naturally complementary.com & IAVC Qe - \cti o # =) il e M
naturally complementary.com & Options S8e | - o a1 1L %

for Animals

naturally complementary.com & Tallgrass S || = 2 = A C
Animal Acupressure Institute he . o = il W M

2. Click on the 2icon of the corresponding item. After doing this, a page will appear
like the one shown below:

Listing Detail

e Back

Manage Listing - Anita-Jean Dance Theatre 2

Edit Listing Information
Edit Listing Level

Photo Gallery

Add Promotion

Map Tuning

Listing Preview

Click here to preview this listing

3. InthelListing Previewarea, select th€lick here to preview this listinink. After
doing this, a new window will appear containing the Summary View and Detail View
(if there is one) of the item

Using The Available Features



Using The Review Feature

A review is an evaluation of an item in the directory site. It is written by the customer who has
sufficient experience to comment on reliability and whether or not the product, service, or
information delivers on its promises. Usualiyreview is composed of the following:

f a star rating
1 a comment not longer than 5 sentences
T a Site Managero6s or Memberds reply to

This is how a review appears on the directory front:

Found 1 recoed

ooopn
The gold standard of animal chiropractic education
Gina McCulloch D.C.EBW, IVCA from Clare, South Australia - 09/12/2009 0223:48

| dhd my basic animal chiropractic training with Options and | can praise the course highly enough

The campus in Kansas is incredidble, you really couldnt ask for beler learning facilibes and the Options fecturers are extremely
knowledgeabdie, gynamic and make the whole leaming experience great fun

Being taught by Doth vels and chiropractors, who have their own busy animal chiropractic practices, means they are constantly gaing
you relevant case histories and examples. This helps put the theory into contex, brings the lectures to life and is invaluable
Information to draw upon when you are out in practice

As a chiropractor it was great 10 study alongsice vets Learning with and from them, gave me 3 whole different perspective when
evaluating animal patients. It also enabled me to gain a much better understanding of what sort of information my local vets would
fing useful, which helped enormously in bullding my practice

| would highly recommend this course 10 any chiropractors or vets considering animal chiropractic training

The naturallycomplementary.com directarses the Review faate to allow the site visitors see
both the negative and positive feedback of customers to kstings andarticles in the site.
Members capreview reviews and reply to their authors.

g Note

The naturallycomplementary.com direct@pplication has the ability to trace
the IP Address ad review author (the customer who created the review). Because of this, a
review author with &taticlP can only create one review for one particular listing or article.

Every time a new review is created, the application proyugaidy displayingthe &3 icon in the
in theManagesections (shown below) aistings or Articles.

Manage Listings
Found 1 record

# ABCDEFGHIJKLMNOPQRSTUVWXYZ

Q@ Free Q@ Basic @EE Premium BIEE Shovwease
Q, View ¥ Edit &9 Gallery ﬁ Promotions [y] Traffic Reports MZP Map Tuning /J SEC | .. Review

(c)ﬁ.t:g:ls-al:;:'ckmmals -College of Animal At o2 ilih @ /i

t

he



Clicking on the &3 icon of an item takegou to theReviewspage shown below:
Reviews - Options For Animals -College of Animal Chiropractic

* Back

Q. View o/ Pending Approval 3/ Active 5 Reply Yoy More Info

m-

¥4 The gold standard of 09/13/2009 Gina McCulloch D.C..EBW, o 2

Listing e 02:23:48

Observe that the review record shown in the page above displays th¢# %1sThese¢ons

(which come together as one) indicate that the review has been approved already by the Site
Manager and you as the owner of the item can reply to the review author. Other icons that may be
used in the Reviews page are the following:

¥ 1 These two iconsome together as one. They show up in the review that has not been
approved yet by the Site Manager. When a review is not approved, it will not appear in the
directory front and you (the owner of the listing or article to which the review is added) cannot
use theReply-to-Review-Author feature of the application.

¥ ¥i These two icons come together as one. They indicate that the reply to the review author
that you created has not been sent by the Site Manager yet. The reply will only be sent to the
reviewauh or 6 s emai | address i f i1t is approved by t

¥ Vi These two icons come together as one. They indicate that the reply to the review author
is already approved.

w How To

To preview a review, do the following:

In the page shown above, click on 1'@:icon of the corresponding review. After doing this, a
page containing the review content will appear like the one shown below:



Review Detail

* Back
Review Preview

Options For Animals -College of Animal Chiropractic

| x|
Rl Rl ¢

The gold standard of animal chiropractic education
Gina McCulloch D.C.,EBW, IVCA from Clare, South Australia - 09/13/2008 02:23:48

| did my basic animal chiropractic training with Options and | can't praise the course highly enough.

The campus in Kansas is incredible, you really couldn’t ask for better learning facilities and the Options lecturers are extremely
knowledgeable, dynamic and make the whole learning experience great fun.

Being taught by both vets and chiropractors, who have their own busy animal chiropractic practices, means they are constantly
giving you relevant case histories and examples. This helps put the theory into context, brings the lectures to life and is
invaluable information to draw upon when you are out in practice.

As a chiropractor it was great to study alongside vets. Learning with and from them, gave me a whole different perspective when
evaluating animal patients. It also enabled me to gain a much better understanding of what sort of information my local vets
would find useful, which helped enormously in building my practice.

| would highly recommend this course to any chiropractors or vets considering animal chiropractic training.

#& How To

To reply to the review author, do the following:

1. Click on the # icon of the corresponding review.

Reviews - Options For Animals -College of Animal Chiropractic

« Back

<) View o/ Pending Approval 3/ Active o Reply &) More Info

U The gold standard of 09/13/2009 Gina McCulloch D.C. EBW, QY

Listing RS 02:23:48



2. After doing this, an area Wappear like the one shown below:
Reviews - Options For Animals -College of Animal Chiropractic

* Back

Q View 1/ Pending Approval 3 Active o Reply ey More Info

m-

" ¥ The gold standard of Gina McCulloch
Listing e 09/13/2009 02:23:48 D.C. EEW, ...

Re: The gold standard of anim,..

Thanks for a great review, it is much appreciated

3. Type your message in the space provided. Then, click ocBethdoutton.
Using The Promotion Feature

A promotion (also called promo) is a marketing strategy used by Members to inform and
convince the site visitors taupchasegoods or servicedt might be a shoitterm price reduction,
contest or sweepstakes, package giveaway, or free sample offer

ar =

The Promotion feature is gnavailable for Showcase listings.

A promotion appears in the directory front as follows:



Tallgrass Animal Acupressure Institute - Special Offer

Offered by naturally complementary.com &
Tallgrass Animal Acupressure Institute
Valid from: 11/01/2009 to: 10/31/2010

TALLGRASS
ANIMAL \ Clare, South Australia 5453

3 ACUPRESS.URE Graduates get 50% off Basic, Premium and Showcase listings
INSTITUTE plus template (worth over US$120) use promotional code Tall1

Or for a free template on a free listing (worth US$10) use
promotional code Tall2

We appreciate how much you invested to qualify, so we want to give you something in return and
help you promote your practice. Listing with world’s leading animal alternative & complementary
medicine specific directory will help you achieve this.

Offer open to individual practitioner Tallgrass Animal Acupressure Institute graduates. Codes must be input at
time of listing purchase or claim. Limit of 1 code per purchase Not valid with other coupons, offers or discounts
of any kind.

Close Print Promotion

It shows up in the directory front in two manners:

1 Within thePromotion section, the area where site visitors can find aljomg

promotions
1 Within theListingsse ct i o n. Under a Showcase |isting
(example shown below), you will see a cli

visitors know that your listing is currently offering a promotion.

CwudfdadlrBaeln promotion | d-mai to friend | add to quick kst | print
Pattl;;‘a&y complementary.com & Tallgrass Animal Acupressure Clare, South Austraka S453
ns

x z w: hitp iinaturalycomplementary. com
n Acupressure For Animals, Traditional Chinese medicine (TCM) For Animals, Tui-Ma For ! admng@naburalycomplementary. com

Animals
4 : ) (0 revaws)
W Get 50% off Basic, Premium and Showcase listings plus template Ba tha At s récton This fharnd
Q-;\._ ':::::b (worth over US$120) or a free template on a free listing (worth US$10)
b'('i ACTP RIS N
L)

W How To

To create a promotion, do the following:

1. Click onPromotions> Add Promotion.
2. In thelnformationarea (image shown below), do the following:



3.

5.

Information

* Headine:

* Offer (Engish):
Offer (Espadiol):
Offer (Portugués):

Offer (Francais):

In theHeadlinebox, type the name of the promotion that you are adding. The
headline is the text that will appear on the top most part of your pram@&#osure to
make it descriptive and catchy.

In the Offer (English)box, type the general description of the promotiéou can
also do this for all the enabled languages in the direcfoey English, Portuguese
Spanish, French and German).

g Nate

We advise you to have it available in all enabled languages so
when a visitor browsing the directory changes the site language, the offer will
also change in accordance with it the selected language.

In theDescriptionarea (image shown below), do the following:



Description (max 250 characters

Englsh:
-
250 characters left (oohud oF 393203 300 IR Broaks
~
Espafiol:
-
280 characters eft (nchudng $p3ces and Ing teeaks
A
Portugués:
~
250 characiers left (echus 0Q $pICes and iok Dredks
~
Frangais:
-~
&
2‘0 chasacters left (nciud OF SPI003 00 10 Beedns

In the Englishtext areaprovide the scope and limitation of the promotiéou can also
do this for all the enabled languages in the directory.

Note

g We advise you to have it available in all enabletjisages so when a
visitor browsing the directory changes the site language, the description will also change
in accordance with it the selected language.

6. In theConditionarea (image shown below), do the following:



7.

conditions (max 250 characters

Coupon must be presented to receive discount, Limk of 1 coupon per purchase. Not vald wih -
other coupons, offers or discounts of any kind, Some restrictions may apply.

English:
81 ChIr3Cters Rt (moiudng 593083 3nd e Dreais)

Coupon must be presented to receive discount. Limk of 1 coupon per purchase. Not valkd with C
cther coupons, offers or discounts of any kind. Some restrictions may spply.

Espafol
8‘ characters Rt (nolus O $PICES NG 109 VR3S

Coupon must be presented to receive discount. Limk of 1 coupon per purchase. Not vald with -
cther coupons, offers or discounts of any kind. Some restrictions may apply.

Portugués:
81 characters left (ncioding 5paces and loe bredks)

Coupon must be presented to receive discount. Lim2 of 1 coupon per purchase. Not vald with -~
other coupons, offers or discounts of any kind. Some restrictions may apply.

Frangais:

&1 characters ieft (ndiloding 353083 and Ine breaks)

In the Englishtext areaprovide theparameters that the customers should observe for a
promotion to take effec¥ou can also do this for all the enabled languages in the
directory.

Note

g We advise you to have it available in all enabled languages so when a
visitor browsing the directory changes the $&nguage, the condition will also change in
accordance with it the selected language.

In theKeywords for the searddrea (image shown below), do the following:



Keywords for the search (max 10 keywords) @

Auto Parts
Add one keyword or keyword phrase per ine. For example: Tres
Engine Repair

English:
Espadot
Portugués.
Francais:

In the Englishtext areatype the keywords with which the promotion will be indexed for
a search. Add one keyword/keyword phrase per Yioe. can also do this for all the
enabled languages in the directory.

g Note

We advise you to have the keywlsravailable in all enabled languages. This will allow
the site visitors to search using keywords in foreign langudgep Tip use
http://translate.google.com to translate your text into multiple languages).

8. InthePromotion Datearea (image shown below), do the following:

Promotion Date

* Start Date:

A/ prreiAn
(camavyyyy)

*End Date:

In theStart DateandEnd Dateboxes, input the exact date when the promotion will be
valid. Do this by clicking on th¢* icon.

9. InthePromotion Layoutrrea (image shown belowdo any of the following:



Promotion Layout

@ Our HTML template based promotion
Flne e Ve 3N NSert 3 g0 Of other image (VPG or GIF
Printable Promotion:
c A promotion provided by you instead

image Source: Browse...

a) If you want to incorporate all the details you provided above into a neadie
layout, select th©ur HTML template based promotioption. Then, click on the
Browsebutton to select the image that you want to use for the giiom

b) If you want to use a customized image with your own promotion details embedded on
it, selectA promotion provided by you insteagtion. Then, click on thBrowse
button to select the image that you want to use as your promotion layout.

If you selet theA promotion provided by you insteagtion, the details you
provided above such as t@dfer (Step 4b)Description(Step 5), andCondition
(Step 6) will be disregarded.

10. Click on theSubmitbutton.

After creating the promotion, the next thing toisido associate it with the showcase listing

that will use it. If you do not proceed to this process, the promotion that you have created will
be useless.

g Note

A showcase listing can only have one promotion at a time.

w How To

To associate a promotion with a showes listing, do the following:

1. Go to theManagesection of any module (e.d.istings, Events Classifieds and
Articles). This sections looks like the one shown below:



Manage Listings

Found 11 records | Showing page 1 of 2 pages

Go to page:: »

# ABCDEFGHIJKLMNOPQRSTUVWXYZ

HEE Free WIPE Basic @IEE Premium @G Shovecase
0O, View = Edit &% Gallery §fj Promotions || Traffic Reports M:gp Map Tuning /J' SEO Review

Book Shop naturallycomplementary.com =) il [l e ,»/
EntirelyPets.com PEE - Active 0= il
naturally complementary.com & QOG- Rt o 2 = il & A
Caninenergy Ltd v L F =23 il Ma
naturally complementary.com & Equine ae (| . s —a A =
BodyWorks Inc. e Pending 0 = &) il [ B M
naturally complementary.com & SRE | e S A N
Equinenergy Ltd R ) o ¥ & il e M
naturally complementary.com & S X “p h A D
Equinology® o Pending 0, = = il [l e M
turall I tary. & Equi k : ans .
;‘a\ urally complementary.com quiwor| QG - s T L,
naturally complementary.com & IAVC @eE - \cti o ¥ & il e M
naturally complementary.com & Options SEE |- — .
for Animals Lou \ o = @ il @ 7
naturally complementary.com & Tallgrass g5 S o = i @ M

Animal Acupressure Institute

2. Click on the #iicon of the corresponding item. After doing this, a page will appear
like the one shown below:



Listing Promotion - Book Shop naturallycomplementary.com

Add a new promotion:

« Add New Promotion

The promotion is linked from the listing.
To be active the promotion:
must have an end date in the future

must be associated with a listing
Your promotion will appear here:
Click here to preview this listing

or Associate an existing promotion with this listing:

Promotion: -- Select a Promotion -- E

3. InthePromotiondropdown list, select the promotion that you have created earlier.
4. Click on theSubmitbutton.

ar an

A promotion automatically appears in the directory front once associated with an
activated and paid showcase ligfi

Using The Photo Gallery feature

A photo gallery is a collection of photos that can be associated to anWden customers

browse the directory site, they usually look for items with photos. This is one of the contributing
factors as to why a customends up liking and reading an item. A photo gallery appears in the
directory front as follows:



Tallgrass Animal Acupressure [Photo Gallery

Institute

» Acupressure For Animals (75)
»» Acupressure For Animals - Courses (7)

Acupressure For Animals - Products (2) T
:: Acupressure Practitioners For Animals (69) ALLGRASS
ANIMAL
ACUPRESSURE

Overview

4559 Red Rock Dr
Larkspur, Colorado 80118

Tallgrass Animal Acupressure Institute has served the human and animal
community for almost 20 years through acupressure manuals, meridian
charts, DVD's, & extensive Hands-on & Online training programs.

The educational leader in Animal Acupressure.

t: view phone

f: view fax

w: hitp:iwww.animalacupressure.com
e: info@animalacupressure.com

- Click here for Slideshow. You can also click on any of the
Descr'ptlon photos to start slideshow.

The goal of practicing acupressure is to restore, replenish, and
maintain the natural harmony and balance needed in animal and
human bodies to create optimal health and well-being.

more photos »

Virdan

The photo gallery feature is not available in all item types and levels. Theefigasl number of
photos that a gallery can hgder item To give you a bettadea of this, refer to the following
table:

Supported Item Types & Levels Maximum No. of Photos
Listing ]
Showcase Level g
Event _
Showcase Level 3
Classified
Premium Level 3
Showcase Level 7
Article 5

w How To

To create a photo gallery, do the following:

1. Click onGalleries> Add Gallery. After doing this, a page will appear like the one
shown below:



2.

Gallery Information

@ * Required field

Information

* Gallery Title:

In the Gallery Titlebox, type the name that you want to gieehe gallery.

3. Click on theNextbutton. After doing this, a page will appear like the one shown

S

below:

Gallery Detail

Back  Galleries Home  Add  Search
Manage Gallery Images - Dental Health

» Add Image

@ No Images have been uploaded into this gallery yet!

At this point, the gallery has been created successfully but you still need to add the
images that you want to display.

Click on theAdd imagdink.
In the new form shown below, do the following:



Gallery Image Information - sample gallery

Al

Back Galleries Home Add Search

Add Image (<o

- Browse...
image Fie:

Thumb Caption
(English):

Image Caption

(English)

Thumb Caption
(Espadol)

Image Caption
(Espaiiol

Thumb Caption
(Portugués)

Image Caption
(Portugués):

Thumb Caption
(Francais)

image Caption
(Frangais)

Note, your upioad may take several mnutes dependng on the fie sizé and your nternét connection speed. Httng réfrésh or navigating

away from this page will cancel your upicad

Click on theBrowsebutton to select the image file on your local PC.

In the Thumb Caption (Englis)ox, type the text that you want to appear
when the mouse pointer is moved over the thumbnail imatie idirectory
front. You can also do this for all the enabled languagesairitectory (i.e.
English, PortuguesgSpanish, French and German).

In thelmage Caption (Englisihox, type the tet that you want to appear
when the thumbnail image is clicked and viewed in a separate wintmw.
can also do this for all the enabled languages in the directory.

Note

g We advise you to have tAignumbandimage Captions
available in all enabled languages so wheis@or browsing the directory
changes the site language, the captipitisalso change in accordance with the



selected languagéTop Tip, use http://translate.google.com to easily translate
your text into multiple languages).

4. Click on theSubmitbutton.
6. A page will appear like the one shown below:

Gallery Images

* Back

Manage Gallery Images- HTC

e Add Image

g
Dental

Health

If you want to add more images, click on thed Imagelink and repeat Step 5.
Otherwise, click on th&acklink.

ﬁa How To

To add more images to an existing gallery, do the following:

1. Click onGalleries> Manage Galleries After doing this, a page will appear like the
one shown below:

Manage Galleries

Found 3 records
# ABCDEFGHIJKLMNOPQRSTUV WXYZ

Q, View = Edit &YImages Delete

Article - Health for kids Q=
HTC (ol T
Toyota Innova Q #

2. Click on the &3 icon of the corresponding gallery.

3. Do Steps 4 to 6 of the procedure that you perform when creating a gallery. (Refer to

the previous How To)

After creating the gallery, the next thing to do is to associate it with the item (listing, event,



classified, or article)hat will use it. If you do not proceed to this process, the gallery that you
have created will be useless.

g Note

An item can only have one gallery at a time.

w How To

To associate a gallery with an item, do the following:

1. Go to theManagesection of any module (e,d.istings, Events Classifieds and
Articles). This sections looks like the one shown below:

Manage Listings

Found 11 records | Showing page 1 of 2 pages

Go to page:: »

# ABCDEFGHIIJKLMNOPQRSTUVWXYZ

@@ Free @EE Basic @IRPE Premium WIEE Shovcase
Q, view = Edit &9 Gallery n Promotions [y Traffic Reports M:A} Map Tuning /J' SEO Review

Book Shop naturallycomplementary.com [T Te o, # =) il [ W M
EntirelyPets.com PEe - Active 0, = &) il [ e M
naturally complementary.com & S || e e

Caninenergy Ltd i v 0, # =) il [l W M
naturally complementary.com & Equine A | = e

BodyWorks Inc. Wiy Pending 0, = = il [ & M
natqrally complementary.com & PRE - Active o = =) il AP A

Equinenergy Ltd

naturally complementary.com & GG | A . =
Equinology® I Pending O = il b e M

turall I tary. & Equiwork s = sl
;: urally complementary.com quiwor QEE - Ak o il i @
naturally complementary.com & IAVC @EE - Active o ¥ & il ul e M
naturally complementary.com & Options S8e | - Aclive o 2 = il g @

for Animals

naturally complementary.com & Tallgrass a0 =S S A T
Animal Acupressure Institute "o e o # = il e M

2. Click on the &3 icon of the corresponding item. After doing this, a page will appear
like the one shown below:



Listing Gallery - Dental Health

Add a new gallery:

* Add New Gallery

@ This listing will show the max of 9 photos per gallery.

or Associate an existing gallery with this listing:
0O, View 9 Gallery

[T Anita (1 LANG_SITEMGR_PHOTO) &
[T Dental Health (1 LANG_SITEMGR_PHOTG) &

Select the gallery that you have created aafdieg.,Dental Health).
Click on theSubmitbutton.

g Note

A photo gallery automatically appears in the directory front once associated with an
activated and paid item

[T HTC (1 LANG_SITEMGR_PHOTO) ©.

Viewing The Traffic Reports

Traffic is the amount of data sent and received by visitoaswebsite. Normally, website owners
measure the&affic that they receive to see which parts or pages of their site are popular and if
there are any apparent trends, such as one specific page being viewed mostly by visitors.

The naturallycomplementary.cadirectoryapplication automatically measures traffic to gyei
an idea on howour items are performing in the site. It presents the gathered data in a form of a

report.

The folowing is information that you wildealwith when monitoring specific traffic:

il

Summary hit$the number of times that tt®ummary Viewf a listing, event,
classified, or article is viewed. A high number would indicate that the item is searched
and browsed frequently.

Detail hitsi the number of times that ttizetail Viewof a listing, event, classified, or
article is viewed. The more details hits, the more you become prone to contact.
ClickThru (for listing traffic)i the number of times thahé Display URLIink (e.g.,

w: http://wwwnaturallycomplementary.conn the Detail View of a listing is clicked.
ClickThru (for banner traffic) the number of times that a banner is clicked.
Views (for banner trafficj the number of times that a banner is thgpd in the
directory front.

E-mail hitsi the number of times you are contacted by the use ofthaildorm in
the Detail View a listing.




1 Phone hitd the number of times that tiihonelink (e.g.,t: view phongin the Detall
View of a listing is cli&ed.

1 Fax hitsi the number of times that tf&@xlink (e.g.,f: view fay in the Detail View
of a listing is clicked.

Q Note

A hit is the retrieval of any page or data from a Web server. For example, when a visitor calls up
aPhoned at a, that 6s one hi't

ﬁﬁ‘ How To

To view the traffic reports, do the following:

1. Go to theManagesection of any module (e.d.istings, Events Classifieds
Banners or Articles). This sections looks like the one shown below:

Manage Listings

Found 11 records | Showing page 1 of 2 pages

Go to page:: »

# ABCDEFGHIJTKLMNOPQRSTUVWXYZ

@@ Free @EE Basic @IRE Premium WIEE Shovcase
0, view = Edit &) Gallery n Promotions [y Traffic Reports sz Map Tuning /J‘ SEO Review

Book Shop naturallycomplementary.com BRE - . 2 & il ) e M
EntirelyPets.com PEe - Active Q2 =) il g e M
naturally complementary.com & QEE - Active o 2 = il g @ M

Caninenergy Ltd

naturally complementary.com & Equine aaE || < g A =
BodyWorks Inc. Lt Pending 0 2 @ il g e M
naturally complementary.com & G | e g —a A&~
Equinenergy Ltd A =% Q& il W N
naturally complementary.com & P A 5 —a A~ F
Equinology® (€8] Pending 0 @ il i e M
naturally complementary.com & Equiwork P = : are v
ety p ry qui QOG- \ctive 0, # & il e M
naturally complementary.com & IAVC 165 [ \ctive 0 = & il w M
naturally complementary.com & Options S8e | - Active o 7 il @ &

for Animals

naturally complementary.com & Tallgrass s || P 2 =
Animal Acupressure Institute e S o & & il ul W N

2. Click on the i icon of the corresponding item. After doing thispage will appear
like the one shown below:



ar

Read the discussion above to understand what the graph in this page manifests

Making Your Payments

Members need to pay for every nfsae item that they create in their accounts. Items that require
paymeniare the following:

Listings in Basic, Premium, and Showcase levels
Eventsin Premium, and Showcase levels
Classifiedsin Basic, Premium, and Showcase levels

Articles
Bannersin Top, Bottom, Featured, and Sponsored Links levels

=A =4 =4 =4 4

If youdo not perform th@ayment procedurgpuritems will not be qualified for the Site
Manager 6s appr oval youriterasontll notbe visibte m the drectory fronte s u | t

Payment can be done by using any of the methods below:

1 By Credit card i a Member who elects this method is asked to fill out the electronic
payment forms

1 By PayPali a Member who selects this method is redirected to the PayPal website
where the electronic payment forms to be filled out are located

T Print Invoice and Mail a Checki a Membemwho selects this method must print off
the invoice and mail the payment check to the address specified on the invoice.









